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"Don't let the organized desk fool you. | have no
idea where my computer files are.”

CH




UNAVCO_o
TOPICS TO REVIEW

* File Management

* Email Management

* lools
* File Sharing & Organization
* Password Management

* Calendars
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EMAIL MANAGEMENT
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FILE SHARING & ORGANIZATION
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PASSWORD MANAGEMENT
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» Choose your system carefully

» Stick with 1t!




